
How to enroll a student online 

1.  Access	  the	  district	  website	  @	  www.tuhsd.org	  



Once you are on the TUHSD home page  

• Scroll	  down	  to	  locate	  
Online	  Enrollments	  and	  
click	  on	  it.	  



If you have a 
Tolleson High 
School District 
ParentVue 
Account, please 
login. (ParentVue 
account from 
your student’s 
elementary 
school will not 
work for high 
school). 



If you have never been 
a parent of the 

Tolleson Union High 
School District, click 
the tab that is titled “ 
Click here to create a 

new account”. 

• Create	  a	  new	  account	  in	  the	  system.	  



Read carefully 

•  Three	  ques?ons	  will	  need	  to	  
be	  answered.	  
•  If	  you	  answer	  yes	  to	  ques?on	  
#1	  or	  #2	  STOP!	  	  
•  This	  means	  your	  informa?on	  
is	  already	  in	  our	  system	  and	  
you	  will	  need	  to	  call	  us	  so	  we	  
can	  provide	  you	  a	  Code.	  



Continue if this is the first-time 
requesting access to ParentVue 
in the Tolleson Union High 
School District. 



Take your 
time 
entering the 
information. 

Ensure	  that	  the	  names	  are	  
entered	  as	  they	  are	  on	  the	  
official	  document.	  

Do	  not	  use	  all	  caps.	  

Please	  answer	  all	  ques?on.	  	  



Documents 
needed to 
complete 
enrollment 

•  Student	  birth	  cer?ficate	  
•  Student	  Immuniza?on	  records	  
•  Parent	  Iden?fica?on	  
•  Proof	  of	  address	  (	  current	  u?lity	  bill,	  
bank	  statement,	  pay	  stub)	  

•  Guardianship	  documents	  if	  applicable	  
•  For	  incoming	  9th	  grader	  only	  -‐	  	  Proof	  of	  
8th	  grade	  promo?on	  cer?ficate	  or	  last	  
report	  card	  	  

•  For	  upper	  classmen	  –	  unofficial	  
transcript	  	  	  	  

• Withdrawal	  form	  and	  transfer	  grades	  
from	  previous	  school	  



If you live outside our school boundaries 

•  You	  will	  need	  to	  apply	  for	  
Open	  Enrollment	  (variance)	  to	  
aWend	  La	  Joya	  Community	  
High	  School.	  

•  Open	  Enrollment	  forms	  are	  
available	  on	  our	  online	  
enrollment	  portal.	  

•  Quick	  Links/Parents/Open	  
Enrollment	  Applica?ons.	  



How to upload 
your documents 

•  Scan	  or	  take	  a	  picture	  of	  the	  document	  and	  save	  it	  to	  
your	  device.	  

•  Once	  you	  are	  on	  the	  document	  page	  it	  will	  allow	  you	  
to	  upload	  the	  documents.	  	  



Are you ready to review 
and submit the 
enrollment? 

•  To	  submit	  the	  enrollment	  you	  will	  
need	  to	  click	  the	  “Review”	  buWon.	  	  

•  Review	  allows	  you	  to	  confirm	  that	  
all	  data	  entered	  during	  the	  
enrollment	  process	  is	  correct.	  	  

•  You	  will	  also	  need	  to	  download	  the	  
following	  documents	  to	  con?nue.	  



Are you ready to submit? 

• Now	  that	  you	  have	  
completed	  the	  review	  
and	  downloaded	  the	  
documents,	  press	  the	  
Submit	  buWon	  to	  
finish.	  	  
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Don’t forget to 
check your email 
on a regular 
basis for updates 
and ……. 

Important	  informa,on	  
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